
 

 

INSTRUCTION ON HOW TO ACCESS ATTENDANCE AND GRADES 

My Learning Sections 

From Modules, click “My Learning” and you will see: 

• Learning Management System for courses 
• Attendance  
• Report Cards 

 

 

My Learning-Attendance 

Click on “View Attendance”; then select your course.  Attendance is recorded as Present or 
Absent.  

• Present – Attended in-person or online 
• Absent – Did not attended in-person or online 

 

 

 

  



 

 

INSTRUCTION ON HOW TO ACCESS ATTENDANCE AND GRADES 

Grade Book 

My Learning, click on “Report Cards”.  We will first look at: Grade Book.  Click on a course 
title on the left to display the Grade book on the right.  In our example, we will be using the 
Associate Program and the Apostolic Roundtable course. 

 

 

Click on your program, you will see your reflection paper Grade and Attendance.  The “Final 
Score” represents accumulated points for both Reflection paper Grade and Attendance. 

 



 

 

INSTRUCTION ON HOW TO ACCESS ATTENDANCE AND GRADES 

My Learning-Report Cards 

Next, the Report Card section. Click on your program.  It shows your Attendance and 
Reflection paper Grades for the semester you are attending.   

 

 
 
 

Need further assistance, contact us at Support@kingdomu.org  
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